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Guidance on Canopy and Covered Walkway Planning Applications for Schools - April 2010

1. Obtain the consent of the landlord, (normally the Local Authority), to undertake the proposed work.

2. Identify your Local Planning Authority. In most cases this will be your District or Borough Council, (not normally the County Council).

3. If the school is a listed building, is in a Conservation Area, National Park or an Area of Outstanding Natural Beauty, you should work on the basis that planning consent will be required for the installation of any canopy or covered walkway. Contact your Local Planning Authority.

4. In many cases, planning consent for a simple canopy or covered walkway may not be required, (under a  “Permitted Development”) . However, you should always consult your Local Planning Authority to clarify whether or not this is the case.

5. Whether Planning Consent is required or not, if any individual structure exceeds 30m² in floor area, you will be required to obtain Building Control approval. If you do not require Planning Consent, but the floor area of the development exceeds 30m² you should contact your Local Authority Building Control Department to apply for Building Control approval. They will advise you what information they require from you. If Planning Consent is required, Building Control should have most of the information they need from your planning application. Once work is underway, the Building Control Department may inspect the works during construction to ensure that we are complying with their requirements.

6. If the proposed development will interfere with, or impact any existing trees, you should consult your Local Planning Authority.

7. If Planning Consent is required, no work can commence until it is granted. Once Planning Consent has been granted, or if it is not required, work can commence 48 hours after an application to Building Control, (if required).

8. To apply for Planning Consent, download an application form and guidance documents from your Local Planning Authority website. If this is not available locally, you can download an application form and appropriate guidance documents from the Government Planning Portal, www.planningportal.gov.uk/ppapplications/genpub/en/ecabinet . The application form and guidance documents will indicate what information you are required to supply with the application. This may vary from one Authority to another but will normally, (but not exclusively), include; original and 3 copies of each of plan and elevation drawings of the proposed structure, a site plan showing the location of the structure on the site and its proximity to surrounding properties, and a “Design and Access Statement”. Plus the appropriate fee. The fee will generally be based on the floor area of the structure. Your Local Planning Office will be able to advise you of the specific fee for your application once you advise them of the floor area.

9. If you are unclear about the Design and Access Statement, Twinfix can advise you on this and in many cases can prepare this for you. Twinfix will also provide you with all the design and construction information that you will require to complete your application, the plan and elevation drawings for the structure and photographs of similar structures.
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